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ARTICLE 1 
PREAMBLE 
1.1 Notice of Agreement 
1.1 .I. Parties to Agreement: This Collective Bargaining Agreement is made by and 
between City School District of the City of Schenectady, hereinafter referred to as the 
"School District" and/or Employer, and The Civil Service Employees Association, Inc., 
Local 1000, AFSCME, AFL-CIO for the Schenectady City School District Maintenance 
and Operational Unit of the Schenectady County Local 847, hereinafter referred to as 
CSEA and/or the Union. 
1.1.2 Mutual Policy: The City School District of the City of Schenectady and the 
CSEA declare to be their mutual policy that in order to promote harmonious labor 
relations between the employer and the employees, the principle of collective 
bargaining is to be employed pursuant to the New York State Public Employees Fair 
Employment Act. 
1.2 Definitions 
1.2.1 "School District" or "District" shall mean the City School District of the City of 
Schenectady. 
1.2.2 "Board of Education" or "Board shall mean the Board of Education of the School 
District. 
1.2.3 "Superintendent" shall mean the Superintendent of the Schools 
1.2.4 "Union" shall mean the Civil Service Employees Association, Inc., Local 1000, 
AFSCME, AFL-CIO for the Schenectady City School District Maintenance and 
Operational Unit of Schenectady County Local 847. 
1.2.5 "School Employees" or "Employees" shall mean the personnel employed by the 
School District, and described in Section 2.2 except substitutes or seasonal personnel, 
unless specific reference is made to them in the collective bargaining agreement, and 
no other employees of the City School District of Schenectady. 
1.2.6 "Work Location" for the employees in the Operations Department means the 
school or building in which the employee is regularly employed. For the employees in 
the Maintenance Department, it shall mean the supervisory office to which the 
employee is assigned. 
1.2.7 "Department" shall mean the department to which an employee is assigned. 
1.2.8 "Classification" shall mean the grade, classification or job description in which the 
employee is currently appointed. 
ARTICLE 1 
PREAMBLE (cont.) 
1.2.9 "Custodial Staff" shall mean all custodians, cleaners and grounds keeper system- 
wide. 
1.2.10 "School Year" shall mean the period commencing on the first day of July and 
ending on the thirtieth day of June following. 
1.2.1 1 "Labor-Management Committee" consists of five Union members with a 
recommendation that there be representatives from Custodial, Utility Worker, 
Maintenance Worker and Cleaners on the committee. Management representatives on 
the Committee shall consist of the Chief Business Officer, and Supervisor of Building 
and Grounds. 
ARTICLE 2 
UNION RIGHTS 
2.1 Recognition 
2.1.1 The Employer recognizes the CSEA as the sole and exclusive bargaining agent 
for all employees in the unit described in Section 2.2 for the maximum period permitted 
under the statute. 
2.1.2 The School District agrees not to negotiate with any union or organization other 
then the Civil Service Employees Association, Inc., Local 1000, AFSCME, AFL-CIO on 
behalf of the Schenectady City School District Maintenance and Operational Unit of 
Schenectady County Local 847 in regard to the terms and conditions of employment of 
employees covered by this collective bargaining agreement during the term of the 
collective bargaining agreement. 
2.2 Definition of Bargaining Unit 
2.2.1 The Employer agrees that all of the following categories of employees will be in 
the collective bargaining unit: custodians, cleaners, utility workers, grounds keeper, 
maintenance worker, laborers, motor equipment operators, messengers, stock clerks, 
Maintenance Mechanic (Electrician), Maintenance Mechanic (Plumber), Maintenance 
Mechanic (Mason), Maintenance Mechanic (HVAC), and Maintenance Mechanic 
(Carpenter), Senior Maintenance Worker, Head Utility Worker. 
2.2.2 The Employer further agrees that all newly created positions, which are in 
Operations and Maintenance Departments, will be in the bargaining unit. 
2.2.3 This collective bargaining agreement shall not apply to seasonal or temporary 
employees such as those employed for grounds care in the summer, for emergency 
snow removal or emergency heating. 
ARTICLE 2 
UNION RIGHTS (cont.) 
2.3 Bargaining Unit Work 
There shall be no loss of present jobs by permanent employees as a result of the 
School District's exercise of its right to contract out for goods and services. This 
provision shall expire on June 30, 1998, at which time the parties shall revert to the 
"status quo" in effect at the time of the agreement. This provision shall not be construed 
by either party to be a waiver of the Union's right or the employer's obligation to 
negotiate the issue of subcontracting of exclusive unit work. 
2.4 Agency Shop 
2.4.1 Effective July 1, 1983, the School District shall deduct from the salary of 
employees in the bargaining unit who are not members of the Schenectady 
Maintenance and Operational Unit an amount equal to the dues levied by the Union and 
shall transmit the sum so deducted to the CSEA, Inc., in accordance with Chapters 677 
and 678 of the Laws of 1977 of the State of New York. 
2.4.2 The union affirms that it has adopted such procedure for refund of agency fee 
deduction as required in Section 3 of Chapters 677 and 678 of the Laws of 1977 of the 
State of New York. This provision for agency fee deduction shall continue in effect as 
long as the Schenectady Maintenance and Operational Unit, Local 847, CSEA, 
maintains such procedure. 
2.5 Dues and Other Deductions 
2.5.1 The Employer shall deduct from the wages of the employees and remit to the 
CSEA, Inc., or its designated agent dues and/or other deductions for those employees 
who sign authorizations permitting such deductions, in the manner and form approved 
by the CSEA. The Employer agrees to remit said deductions at least monthly to the 
CSEA, Inc., 143 Washington Avenue, Albany, New York, 12210 or its designated agent. 
The Employer agrees that the CSEA shall have exclusive dues deductions for members 
of this unit and that no other employee organization or union shall be permitted 
membership dues deductions without prior written approval of the CSEA. 
2.5.2 The Employer agrees to furnish the CSEA with a complete listing of the names, 
home addresses, work locations and job titles of all the employees in the negotiating 
unit on an annual basis and, furthermore, will furnish the same information for new 
employees, employees who are promoted or transferred, and a listing of all employees 
terminated as they occur. 
ARTICLE 2 
UNION RIGHTS (cont.) 
2.6 Leave for Union Business 
Employees shall not engage in union activities during normal working hours, unless 
attending a meeting called officially and publicized at least one day in advance for 
resolving or participating in a grievance or a complaint which may result in a grievance, 
or with the permission of the Supervisor of Buildings and Grounds. 
2.7 Leave for Negotiations 
2.7.1 Whenever employees are mutually scheduled by the parties hereto to participate 
during working hours in conferences, meetings, or in negotiations respecting this 
collective bargaining agreement or any other negotiations agreement, they will suffer no 
loss in pay. 
2.7.2 In addition to Section 2.6, employees serving on the CSEA negotiating team shall 
be granted employee organization leave not to exceed forty team hours for preparation 
and travel time for the purpose of negotiating with representatives of the School District. 
2.8 Leave for Union Conferences 
The President of the Maintenance and Operational Unit andlor employees designated to 
act on behalf of the President, shall be allowed release time, without loss of pay or 
leave credits, to attend conferences and conventions of affiliated Association(s) and 
organizations. Such leave shall not exceed twenty (20) workdays, in the aggregate, in 
any one fiscal year. 
2.9 Bulletin Boards 
2.9.1 The School District shall make available in each work area, when requested by 
the Union, adequate space for a bulletin board. The bulletin board shall bear a 
designation that it is maintained and used by the Union for Union business and needs. 
2.9.2 The bulletin board shall be provided and maintained by the Union. It shall be 
readily accessible to all employees for the posting of Union notices and other materials 
dealing with proper and legitimate Union business. All such notices and materials shall 
bear the signature of the responsible Union official or shall clearly indicate that it is 
issued or published by the Union. The authorized representatives of the Union shall be 
the sole persons empowered to post materials on the Board. 
ARTICLE 2 
UNION RIGHTS (cont.) 
2.10 Meeting Rooms 
The Union, upon making proper arrangements therefore, may use an auditorium or 
large room for membership meetings without payment for their use, provided, however, 
such use does not cause any cost to the School District. The Union will comply with the 
regulations of the Board for the use of any such facility. 
2.1 1 Office and Telephone 
The School District shall provide the Unit with an office and a telephone in one building 
within the District. 
2.12 Board Minutes 
The School District shall provide the President of the Maintenance and Operational Unit 
with four (4) copies of all Board minutes. 
ARTICLE 3 
EMPLOYEE RIGHTS 
3.1 Non-Discrimination 
There shall be no discrimination against any employee on the basis of race, creed, sex, 
color, national origin, sexual orientation, disability or member-activity in the Union. 
3.2. Personnel File 
3.2.1 Derogatory Material: No derogatory material shall be placed in an employee's 
personnel file unless that employee has had an opportunity to read the material. The 
employee shall acknowledge that the employee has read such material by affixing the 
employee's signature to the actual copy to be filed with the understanding that such 
signature merely signified that the employee has read the material to be filed and does 
not necessarily indicate agreement with its contents. The employee shall have the right 
to answer any material filed and the employee's answer shall be attached to the file 
copy. The personnel file shall contain all memoranda or documents relating to such 
employee's performance on the job which contain criticism, commendations, appraisal 
or rating of such employee's performance on the job. Copies of such memoranda or 
documents shall be available to such employee. 
ARTICLE 3 
EMPLOYEE'RIGHTS (cont.) 
3.2.2 Employee Access: 
Upon request any employee shall be permitted to examine the employee's own 
personnel file in the presence of the Administrator in Charge of Personnel, or designee, 
upon one day's notice. 
3.2.3 Removal of Adverse Material: 
After a three (3) year period from the time material considered to be adverse by the 
employee has been placed in a personnel file, the employee, upon request, has the 
right to meet with the employee's immediate supervisor to discuss the possibility of 
removing said material from the file. Both the employee and the employee's immediate 
supervisor must agree to the removal of the adverse material. If the supervisor decided 
that the adverse material should not be removed, the material shall remain in the file 
and the supervisor's decision will not- be subject to the grievance procedure. 
3.3 ~eduction in Force 
3.3.1 Procedure: In the event of a layoff or reduction in force including reduction 
caused by the discontinuance of a facility or its relocation, the employee shall be laid off 
in accordance with the Civil Service Law. To the extent that Civil Service Law Section 
80 is not applicable to employees, the latter shall be laid off in the inverse order of 
seniority. 
3.3.2 Bumping Rights: In determining seniority for this purpose, all positions not 
covered by Civil Service Law Section 80 shall be treated as one category and bumping 
shall be allowed within this category to the extent an employee is qualified to perform 
the job for which the employee bumps. 
3.3.3 Notice of Layoff: Fourteen (14) calendar days notice shall be given to the 
employees who are to be laid off. 
ARTICLE 3 
EMPLOYEE RIGHTS (cont.) 
3.3.4. Non-Competitive and Labor Class Positions: 
In the event of the abolition or elimination of any position in the civil service for which 
eligible lists are established or any other school district position not covered by Civil 
Service Law Section 80, any suspension, demotion or displacement shall be made in 
the inverse order of the date of original appointment in the service subject to the 
following conditions: (1) the date of such original appointment for disabled veterans 
shall be deemed to be sixty (60) months earlier than the actual date, determined in 
accordance with General Construction Law Section 30; (2) the date of such original 
appointment for non-disabled Veterans shall be deemed to be thirty (30) months earlier 
than the actual date, determined in accordance with General Construction Law Section 
30. This section shall not be construed as conferring any additional benefits upon such 
employee other than a preference in retention. 
3.4 Recall Procedure 
3.4.1 Those employees who are laid off and are not covered by Civil Service Law 
Section 80 shall be placed upon a preferred hiring list (recall list). Such preferred list 
shall be used by the District for filling any vacancy in a noncompetitive or labor class 
position. The preferred list shall be exhausted before any other list can be used to fill a 
non-competitive or labor class vacancy. The eligibility for reinstatement of a person 
whose name appears on any such preferred list shall not continue for a period longer 
than two years from the date said person was laid off. 
3.4.2 Vacancies shall be offered to the most senior employee on the preferred list and 
said employee shall be re-hired, if qualified, to perform the job for which the vacancy 
exists. 
3.5 Severance Pay 
Severance pay shall be paid to permanent employees terminated or permanently laid 
off pursuant to the following schedule. Such payment shall be made only to permanent 
employees and shall not be made to those terminated for just cause. 
FULL TIME 
Amount of Service Completed 
One Year 
Two Years 
Three Years 
Four Years 
Five Years 
Full Pay for 
Five Days 
Ten Days 
Eleven Days 
Twelve Days 
Fifteen Days 
ARTICLE 3 
EMPLOYEE RIGHTS (cont.) 
PART TIME (if anv) 
Amount of Service Completed Full Pav for 
One Year 
Two Years 
Three Years 
Four Years 
Five Years 
100% of average of Weekly earnings 
200% of average of weekly earnings 
220% of average of weekly earnings 
240% of average of weekly earnings 
300% of average of weekly earnings 
3.6 Individual Rights 
3.6.1 Notwithstanding this collective bargaining agreement, each employee retains the 
individual right to discuss any matter, except negotiations and pending grievances, with 
Administrative Personnel or with Board Members at any time. 
3.6.2 An employee shall have a right to confront any person who lodges a charge 
against him with the administration. No disciplinary action can be taken against the 
employee if the complainant refuses such confrontation unless the administration 
possesses documentary evidence andlor independent confirmation and substantiation 
of the charge to justify disciplinary action. No written notation or record of an oral 
complaint received by the administration from any source shall be placed in the 
employee's personnel files. 
3.7 Maintenance of Staff 
3.7.1 Employees Covered: There shall be no displacement of bargaining unit 
members who are employed by the District on or before July 1, 1997. For purposes of 
this section and consistent with Section 2.2.3, employment as a substitute, temporary or 
seasonal employee shall not be considered employment by the District. Nothing 
contained in this section shall be deemed to be a waiver of the District's right to 
discharge or otherwise affect the employment status of any employee pursuant to 
Articles 5 and 6 of this Agreement. Both parties understand that the District retains all 
management rights to eliminate, alter or effect any change in existing positions held by 
current members of the bargaining unit upon the voluntary resignation or retirement of 
the employee or upon the voluntary acceptance by the employee of a different position, 
including a promotional opportunity. Thus, for example, a position held by a member of 
the bargaining unit employed by the District on or before July 1, 2003 may be eliminated 
upon the voluntary retirement of that employee. 
ARTICLE 3 
EMPLOYEE RIGHTS (cont.) 
3.7.2. Staffing Changes 
(a) Within the parameters established by New York State Civil Service Law an( 
established by this Agreement, the District may reassign employees covered by 3.7.1 to 
a different title or position. In the event of such a reassignment, the employee shall 
suffer no loss of pay with respect to base salary. For purposes of this section, the 
differential paid pursuant to Sections 10.6, 10.8, 10.10, and/or 15.4 shall not be 
considered base pay. 
(b) Any employee whose position is eliminated between July 1,1997, through August 
8, 1997, shall be considered employed in the position they hold following any bumping 
as described in Section 3.3.2 for purposes of determining loss of pay under this section. 
Such positions shall include 2 MEO's, 2 Maintenance Workers and 1 Senior Custodian 
position. 
(c) Any probationary or permanent employee who is currently serving in a temporary 
position pursuant to section 10.5 shall be considered employed in their probationary or 
permanent position for purposes of determining loss of pay under this section. 
(d) Any employee who voluntarily accepts a different position, including a 
promotional opportunity, shall be considered employed in their current position for 
purposes of determining loss of pay under this section. 
3.7.3 Expiration: The provisions of this Section (Section 3.7) shall be effective for the 
three years covered by this Agreement. Notwithstanding the requirements of Civil 
Service Law section 209-a(l)(d) and section 209-a(l)(e), this section (Section 3.7) shall 
expire on June 30,2006. 
ARTICLE 4 
GRIEVANCE PROCEDURES 
4.1 Definition: A grievance shall mean a claimed violation, misinterpretation or 
inequitable application of the provisions of this collective bargaining agreement. 
4.2 Step One - Initiation 
4.2.1 If the Union believes that there has been a grievance, the Union may file a formal 
complaint on behalf of the aggrieved employee or employees. The grievance shall 
specify the nature of the grievance, including the section of the collective bargaining 
agreement that was allegedly violated. 
ARTICLE 4 
GRIEVANCE PROCEDURES (cont.) 
4.2.2 The grievance must be submitted, in writing, to the appropriate administrative or 
supervisory officer responsible for the area in which an alleged grievance arises within 
thirty (30) workdays from knowledge of the occurrence, or when the Union should have 
had knowledge. Failure to submit the grievance within said thirty (30) workdays shall 
make the grievance ineligible for appeal under this Article or any other procedure. 
4.2.3 Within ten (10) workdays after receiving the grievance, the appropriate 
administrative or supervisory officer responsible for the area in which an alleged 
grievance arises shall meet with the aggrieved employee(s) and the appropriate 
representative of the Union. Within eight (8) workdays after said meeting, the 
administrative or supervisory officer shall issue a written response to the grievance. 
4.3 Step Two - Appeal 
4.3.1 If the Union is not satisfied with the response to the grievance at Step One, the 
Union may submit the matter to the Superintendent of Schools. The appeal must be 
submitted, in writing, within fifteen (1 5) workdays from receiving the Step One response, 
or when the Step One response should have been received. Failure to submit the 
appeal within said fifteen (15) workdays shall make the grievance ineligible for further 
appeal under this Article or any other procedure. 
4.3.2 Within ten (10) workdays after receiving the appeal, a hearing panel consisting of 
the Superintendent and two members of the Board of Education, one of whom shall be 
designated by the Union in the Step Two request, shall meet with the aggrieved 
employee(s) and the designated representative of the Union. Within eight (8) workdays 
after said meeting, the hearing panel shall issue a written response to the grievance. 
Said response shall be given to the President of the Maint?nance and Operational Unit. 
4.4 Step Three - Binding Arbitration 
4.4.1 If the Union is not satisfied with the response to the grievance at Step Two, the 
Union may submit the matter to arbitration by filing a demand for arbitration with the 
New York State Public Employment Relations Board in accordance with its rules and 
regulations unless the parties develop a mutually agreed upon panel of neutrals and 
attendant procedures. The demand for arbitration must be filed within thirty (30) 
calendar days from receiving the Step Two response or when the Step Two respons? 
should have been received. Failure to file the demand within said thirty (30) calendhx 
days shall make the grievance ineligible for arbitration or any other appeal and the case 
will be deemed to be closed. 
ARTICLE 4 
GRIEVANCE PROCEDURES (cont.) 
4.4.2 All decisions rendered in such arbitration shall be final and binding upon both 
parties. The parties agree that interpretation of the express provisions of this collective 
bargaining agreement may require examination of the administration of those 
provisions. However, this shall not imply that such examination gives rise to a 
substantive benefit not provided in this collective bargaining agreement. Further, no 
arbitrator functioning under the procedures set forth in this collective bargaining 
agreement shall have any power to amend, modify, or delete any provisions of this 
collective bargaining agreement. 
4.4.3 The arbitrator's fees shall be shared equally by the Union and the Employer. 
4.5 Representation: Any employee shall be accompanied by and represented by a 
union representative at any stage of the grievance procedure. The employee bringing 
the grievance shall be present at the grievance hearing. The district shall notify the 
President of the Maintenance and Operational Unit in writing of a pending proceeding 
three (3) days prior to the date of the hearing or other type of proceeding. Only the duly 
recognized union, labor, or employee organization or its representative or agents shall 
be allowed to represent an employee at any stage of the above procedure. 
4.6 Retroactive Pay: In the event a grievance concerning a matter involving 
compensation covered by this collective bargaining agreement is decided in favor of the 
aggrieved person, retroactive pay will be paid to the aggrieved person from the date of 
said grievance. 
4.7 No Reprisal: Neither an aggrieved employee nor any member of the negotiating 
unit which participated in any grievance procedure shall be penalized in any way or be 
subject to reprisals or discrimination by reason of participation in any grievance. 
ARTICLE 5 
DISCIPLINARY PROCEDURE 
5.1 lnterrogation Rights: If the School District determines that an employee, who is 
the potential target for discipline, is to be interrogated, such employee shall be given the 
opportunity to have a union representative at such interrogation. The employee shall be 
notified in writing of the employee's rights under this provision. 
ARTICLE 5 
DISCIPLINARY PROCEDURE (cont.) 
5.2 Discipline for Just Cause: 
5.2.1 No employee with a competitive class permanent appointment who has 
completed the employee's probationary period or for those employees in the labor or 
non-competitive class who have more than one year, full-time service shall be 
disciplined except for just cause. Such employee shall be served with a written notice 
of the action and the reason for it within eighteen (18) months. Simultaneously, a copy 
of the notice shall be sent to the President of the Maintenance and Operational Unit. 
5.2.2 The School District, after giving the employee notice of the charges with an 
explanation of same and an opportunity to be represented by the union, if desired, and 
to respond to such allegations, may impose the penalty sought of a suspension without 
pay for up to five (5) work days upon such written notice. All other proposed penalties 
will not be instituted prior to the expiration of the appeal period. If such penalty of other 
than a five (5) or fewer work days suspension is appealed within the time limits set forth 
below, the proposed penalty only can be imposed after a finding of guilty by the 
arbitrator or a settlement of the matter by the parties. 
5.2.3 Immediate Suspension: Notwithstanding Section 5.2.2, the School District, 
after giving the employee notice of the charges with an explanation of same and an 
opportunity to be represented by the union, if desired, and to respond to such 
allegations, may immediately suspend without pay any employee who is charged with 
an act which generally is understood to constitute a crime or in a matter where 
termination is the penalty sought pending the disposition of the matter. The foregoing 
provision in no way limits the District's ability to place an employee on leave with pay. 
5.3 Disciplinary Hearing 
5.3.1 If the employee disagrees with the disciplinary action, the employee may elect to 
submit the matter, in writing, to the Superintendent within ten (10) calendar days from 
the date of service of the Notice of Discipline. Within ten (10) calendar days after 
receiving the grievance, the Superintendent will hold a hearing. Within ten '(10) 
calendar days after said hearing, the Superintendent shall issue a written response to 
the grievance. 
5.3.2 If an employee is suspended without pay pursuant to Section 5.2.3, the 
employee may choose to expedite the matter by appealing to the Superintendent within 
five (5) calendar days after service of the Notice of Discipline. The Superintendent shall 
conduct a hearing within five (5) calendar days after receiving such expedited appeal 
and render a written decision within two (2) working days after the day on which the 
hearing was held. 
ARTICLE 5 
DISCIPLINARY PROCEDURE (cont.) 
5.4 Appeal of Disciplinary Action 
5.4.1 In the event the Association disagrees with the determination, the Association 
may elect to submit the matter, in writing, to arbitration by filing a demand for arbitration 
with the New York State Public Employment Relation Board in accordance with its rules 
and procedures unless the parties develop a mutually agreed upon panel of neutrals 
and attendant procedures. The demand for arbitration must be filed within twenty (20) 
calendar days from receiving the Notice of Discipline. Failure to file the demand within 
twenty (20) calendar days shall make the matter ineligible for arbitration or any other 
appeal and the case will be deemed closed. All decisions rendered in such arbitration 
shall be final and binding upon both parties. 
5.4.2 Fees: The arbitrator's fee shall be shared equally by the parties. 
5.5. Civil Service Rights: The procedure under this Section shall be the sole and 
exclusive procedure with respect to disciplinary actions and replaces New York State 
Civil Service Law Section 75 and Section 76. 
ARTICLE 6 
TIME AND AlTENDANCE PROCEDURE 
6.1 Definitions 
6.1.1 "Arbitrator" shall mean an experienced impartial person familiar with labor 
disputes who shall be selected by mutual agreement from a roster of such impartial 
persons. The roster of such impartial persons shall be prepared by mutual agreement 
of the parties. 
6.1.2 "Supervisor" shall mean a person who directly or indirectly supervises the 
employee but shall not include a member of the unit. 
6.1.3 "Time and Attendance Panel" shall mean a panel comprised of two employees 
appointed by the Unit and two representatives appointed by the Superintendent. 
6.2 Time and Attendance Procedure: A Time and Attendance Procedure is 
established which shall permit specific consequences upon a finding of a violation of the 
Time and Attendance Protocol by an employee's Supervisor. This is not subject to the 
provisions of Article 4 of this Agreement. 
6.3 Time and Attendance Protocol: It may be a violation of the Time and 
Attendance Protocol to engage in any of the following behaviors: 
(a) excessive tardiness 
ARTICLE 6 
TIME AND ATTENDANCE PROCEDURE (cont.) 
unauthorized absences 
absences that appear to have a pattern (including but not limited to 
consecutive Fridays and/or Mondays, absences before or after a holiday 
or vacation and a combination of absences described in this subsection) 
absences in excess of accumulated leave time 
absences in excess of ten (10) days per fiscal year for three (3) years 
within a five (5) year period. 
absences in excess of five (5) days within twenty-five (25) consecutive 
work days in the absence of a physician's verification of the basis for the 
absences. 
6.4 Violation of Protocol: Upon the determination by the employee's supervisor 
that the employee has violated the Time and Attendance Protocol, the supervisor will 
schedule a meeting with the employee to review the violation with the employee and to 
inform the employee of the consequence to be implemented. The employee shall be 
entitled to have a Union representative present at any such meeting. 
6.5 Consequences of Violation 
6.5.1 Upon the determination of an employee's supervisor that the employee has 
violated the Time and Attendance Protocol, the supervisor shall determine the 
appropriate consequence within the range established by this paragraph. 
Minimum Maximum 
Offense Consequence Consequence 
First Discussion with Written warning informal remedy 
Second Written reprimand $150. fine 
Third $1 50 fine Suspension without pay for 2 weeks 
Fourth $250 fine Suspension without pay for 4 weeks 
Fifth (and Suspension without Dismissal 
subsequent) pay for 6 weeks 
"No fine imposed shall exceed $500. 
ARTICLE 6 
TIME AND AlTENDANCE PROCEDURE (cont.) 
6.5.2 An employee may assert as an affirmative defense to a second (or subsequent) 
offense that the prior offense was too remote in time to render the most recent offense a 
second (or subsequent) offense. 
6.6 Appeal of Determination 
6.6.1 No appeal shall be permitted from a determination of violation of the Time and 
Attendance Protocol and imposition of a consequence for the first violation. 
6.6.2 An employee may file an appeal from a determination of violation of the Time and 
Attendance Protocol and imposition of a consequence for a second or third violation to 
the Time and Attendance Panel. Any such appeal to the Time and Attendance Panel 
must be commenced within twenty (20) calendar days from the date of the 
determination of violation and imposition of a consequence. The decision of the Time 
and Attendance Panel is not subject to appeal. 
6.6.3 An employee may file an appeal from a determination of violation of the Time and 
Attendance Protocol and imposition of a consequence for a fourth or fifth violation to the 
Arbitrator. Any such appeal to the Arbitrator must be commenced within twenty (20) 
calendar days from the date of the determination of violation and imposition of a 
consequence. 
6.6.4 A decision by the Time and Attendance Panel that the employee violated the 
Time and Attendance Protocol may not be reviewed by the Arbitrator in any subsequent 
appeal. The School District may introduce evidence at a subsequent appeal to an 
arbitrator of any determination by the supervisor that a violation occurred which was not 
affirmed by the Time and Attendance Panel. 
ARTICLE 7 
WORKING CONDITIONS 
7.1 Work Schedule 
7.1.1 The work week shall normally consist of forty (40) hours per week, eight (8) 
hours per day. To balance the work load, some employees shall work other than a forty 
(40) hour week. 
7.1.2 It is the intent of the School District not to assign to a work week other than 
Monday to Friday, employees who commenced work for the School District before July 
1, 1980, unless any such employee consents thereto. 
7.1.3 Summer Hours: During July and August, the work shift for Maintenance and 
Operations Departments will be 7:00 AM - 3:30 PM. 
ARTICLE 7 
WORKING CONDITIONS (cont.) 
7.1.4 Summer Hours - Second Shift: The parties to the Agreement agree to provide 
a process to staff a 2"d shift in July and August should the District require one. 
7.2 Overtime 
7.2.1 Authorization: The Supervisor of Buildings and Grounds or anyone in a 
supervisory capacity who is responsible to him may ask employees to work overtime in 
cases where required. 
7.2.2 Distribution of Overtime: The School District shall endeavor to develop an 
equitable policy of overtime employment among personnel. . 
7.2.3 List of Overtime Worked: The School District shall send a copy of the overall 
overtime report for employees covered under the bargaining unit to the Union President 
on a monthly basis. 
7.3 Snow Days 
In the event other School District employees who would normally be 
expected to work on snow days are excused from work, unit employees 
who do work shall receive an additional vacation day. 
ARTICLE 8 
CUSTODIANS AND CLEANERS 
8.1 Work Schedule 
8.1.1 Basic Work Schedule: The basic work schedule shall be developed in 
consultation with the School Principal, the Supervisor of Buildings & Grounds, and the 
Custodian-in-Charge of the building. Unusual circumstances in a particular building on 
a particular day may necessitate a deviation from the basic schedule. The Custodian- 
in-Charge, working with the School Principal, shall have the prerogative to make these 
changes to the best of one's ability. Special work requested by the Principal shall be 
completed on a 'day-to-day basis as the Principal is the person in charge of the building 
and all its personnel. However, these special requests may not permanently change a 
work schedule. All schedules of each employee should be posted on the bulletin board. 
ARTICLE 8 
CUSTODIANS AND CLEANERS (cont.) 
8.1.2 Sick Leave Replacement: A custodian who reports sick shall be compensated 
for the time spent on the job while waiting for a replacement. When the custodian 
returns to work, the custodian shall report at the same time that the custodian was 
relieved on the day the custodian was ill. In an emergency, the custodian shall have the 
prerogative to call the Supervisor of Buildings & Grounds to report that the custodian is 
unable to open the building. Requirements for returning to work after an illness or injury 
are set forth in Section 11.2.6. 
8.1.3 Inability to Report to Work: In the event any custodian or cleaner cannot report 
for work, such employee shall call the Supervisor of Buildings & Grounds as soon as 
possible. A substitute shall be sent the same day if one is available for assignment. In 
the event a substitute is not sent the same day, the Supervisor of Buildings & Grounds 
may reassign personnel to meet the needs of the School District. The Custodian-in- 
Charge, whenever an employee does not report for work in his building and a substitute 
is not available, will reassign the workload within the building. 
8.1.4 Inability to Accept Overtime: If the regular school custodian is unable to 
accept an overtime responsibility, such employee shall promptly contact the Supervisor 
of Buildings & Grounds for the necessary substitute. A custodian may, for a special 
occasion, have another employee the custodian relies on used, if cleared by the 
Supervisor of Buildings & Grounds. When an employee does not report for the 
employee's regular tour of duty, such employee may not be given an overtime 
assignment until the employee reports back to work officially. 
8.2 Work Load 
8.2.1 Equitable Work Load: The Supervisor of Buildings & Grounds shall determine 
an equitable workload for personnel assigned to each building. Consideration shall be 
given to size of classes, number of classrooms and the size and complexity of the 
particular building. 
8.2.2 In the event that a custodian is of the opinion that additional custodial help is 
needed or that there is an inequitable work load in said custodian's building which 
cannot be corrected with the staff or facilities available, the custodian shall discuss this 
situation with the Supervisor of Buildings & Grounds. 
8.2.3 Appeal: If a custodian or cleaner feels there is not an equitable work load 
distribution in said custodian's or said cleaner's building, such person may follow the 
grievance procedure set forth in Section 4.2. 
8.2.4 Supervision of Cleaners: It shall be understood that the Custodian-in-Charge 
of each building on any particular shift, regardless of custodial title, shall be the person 
responsible for the supervision of work by cleaners on duty during this same shift. 
ARTICLE 8 
CUSTODIANS AND CLEANERS (cont.) 
8.2.5 Stock Room & Supplies: It shall be the responsibility of the Custodial-in- 
Charge to maintain an orderly and clean stockroom of custodial supplies and the 
allocation of these supplies among the staff. The Custodian-in-Charge shall also 
maintain a clean and orderly area for the storage of school supplies and paper. The 
Custodian shall be responsible for ordering custodial supplies with the approval of the 
Principal. 
8.3 After Hours & Weekend Activities 
8.3.1 General Requirement: The custodian-incharge, if available, or a qualified 
custodian shall be present in a school building after regular school hours or on 
weekends if at such time a civic or school activity takes place or a contractor is working 
in such building.. 
8.3.2 Exemptions: The following activities would be exempt from Section 8.3.1 : 
intramurals, booster clubs, and other such activities that occur between 
3:30 and 5:30 p.m; 
school-related meetings approved by the building principal or 
administrator, such as shared decision making committees, District 
committees, and Parent Teacher Organizations, involving up to a 
maximum of eighteen (1 8) people. For such meetings, an administrator or 
building principal shall open and close the building. The administrator or 
building principal shall ensure that the areas of the building used are 
returned to its original condition following such use; 
school-related student activities or groups approved by the building 
principal or administrator, involving no more than ten students with up to a 
maximum of fifteen (15) people (students and adults). For such activities 
or groups, an administrator or building principal shall open and close the 
building. Upon the recommendation of an administrator or building 
principal and upon the approval of the Superintendent, a school employee 
or board member may open and close the building. The administrator, 
building principal, or other approved individual shall ensure that that areas 
of the building used are returned to its original condition following such 
use. 
The limitation regarding the number of students present shall not apply to practices and 
other activities of the following groups: interscholastic athletic teams, intramural athletic 
teams, the band, and other student related activities; provided however, that admission 
is not charged for such activities and there is a practice that such activities have 
occurred in the past in the absence of a custodian. 
ARTICLE 8 
CUSTODIANS AND CLEANERS (cont.) 
8.3.3 Notwithstanding the above, a building principal has the authority to require a 
custodian's presence at any activity that is exempt pursuant to sections 8.3.2(a), 
8.3.2(b) and 8.3.2(c). 
8.3.4 Duration of Agreement: Section 8.3.2(b), 8.3.2(c) and 8.3.3, shall be effective 
upon the execution of this Agreement. Notwithstanding the requirements of Civil 
Service Law, Section 209-a(l)(d) and Section 209-a(l)(e), sections 8.3.2(b), 8.3.2(c) 
and 8.3.3 shall expire on July 1,2006. 
8.3.5 Overtime Duties: A custodian who is given an overtime assignment to work for 
a specific public function, whether it be sporting events or other special assignments, 
shall have the following responsibilities during this assignment: Report for duty one half 
hour before activity (unless additional time is authorized for a specific activity); Make 
area ready for activity; turn on lights, etc.; arrange furniture, unlock doors, etc., become 
aware of the operation of the plant; check heat and ventilation system; let it be known at 
all times where you will be in case of an emergency; make frequent periodic checks of 
restrooms, grounds and building under your supervision; remain on supervisory duty 
near the activity area until program begins, and again at the close of the program; clean 
area used, including restrooms; abide by the terms of this Agreement; secure the 
building for the night. Certain events, such as football or basketball, may require 
additional responsibility, which would be indicated by the Custodian-in-Charge. 
8.3.6 It shall be the responsibility of the Principal to inform any civic group or any 
school organization of their responsibility to the building, such as having committees 
make coffee, cleaning up afterwards and leaving any part of the building that is being 
used in the condition in which it was found. 
8.4 Additional Custodian 
8.4.1 If a public activity takes place at such time for which payment is made by an 
organization for the use of the school facilities, then an additional custodian will be hired 
at time and one half even though the regular night custodian is on duty. 
8.4.2 For regular civic or school activities, an extra custodian shall not be hired if there 
is a night custodian for such facility. 
8.5 Keys to Buildings: Custodians are held responsible for the security of their 
building. However, if master keys or keys to their building are given out indiscriminately, 
they shall call this situation to the attention of the Principal, or Supervisor of Building & 
Grounds. 
ARTICLE 9 
VACANCIES & PROMOTIONS 
9.1 Notification of Vacancies 
9.1.1 Posting: Whenever a vacancy or a promotional opportunity exists in the 
Operations and Maintenance Departments, the description of such vacancy or 
promotional position shall be sent to each school building, where the Custodian in 
Charge shall deliver such notice to all employees under his supervision and also post 
the notice on the bulletin boards in the custodial area. 
9.1.2 Posting (July & August): Vacancies, which the School District knows will occur 
during July or August, may be posted prior to July 1''. Any unknown or unanticipated 
vacancies that 
occur during July or August shall not be posted prior to August I sth. 
9.2 Appointment to Vacancies 
9.2.1 Filling of Vacancies: All vacancies of promotional opportunities shall be filled 
by selecting the most qualified applicant for the position. Where more than one person 
is relatively equally qualified for a position, seniority shall be the deciding factor. 
Normally a vacancy will be filled within thirty (30) days. 
9.2.2 Involuntary Transfers: The District has the prerogative to transfer personnel 
within the same job classification and shift when a vacancy occurs. Prior to any 
involuntary transfer, the employee shall meet with the Supervisor of Buildings and 
Grounds, or his designee, and be advised of the new assignment, the reasons for the 
involuntary transfer and any restriction on the employee's ability to seek appointment to 
a vacancy posted pursuant to 9.2.1. Notwithstanding Section 9.2.1, an employee who 
has been involuntarily transferred may be prohibited by the District from leaving the 
involuntary assignment for up to nine months following the involuntary transfer. Any 
restriction in the right to leave in an involuntary transfer shall be related to the reason for 
the involuntary transfer. The employee has the right to be represented by the Union at 
any such meeting prior to an involuntary transfer. 
Notwithstanding Article 4, an involuntary transfer pursuant to this section (including but 
not limited to the reasons for the transfer and restrictions on an employee's ability to 
seek appointment to a vacancy) may not be grieved beyond Level 2 (Section 4.3). 
9.2.3 Competitive Civil Service Class: If there is a vacancy in a competitive position, 
the School District shall promptly request the Schenectady County Civil Service 
Commission to furnish a list of available candidates. If a list is not in existence, the 
School District may request an examination for such a position. In the meantime, a 
provisional appointment shall be made to fill a vacancy. It is not the intention of this 
subsection to deny the advertising of any vacancy, which occurs as a result of 
retirement or resignation prior to the filling of such vacancy. 
ARTICLE 9 
VACANCIES & PROMOTIONS (cont.) 
9.3 Employee Assignments: Parties hereto recognize that the Supervisor of 
Buildings and Grounds or the members of the Central Administration to whom the 
Supervisor of Buildings and Grounds has delegated authority have the duty and 
responsibility to make employee assignments in the best interest of the School District. 
ARTICLE 10 
COMPENSATION 
10.1 Salary Schedule 
The Salary schedule attached as Appendix A shall be the applicable schedule during 
the term of this collective bargaining agreement. 
10.2 Step Placement 
10.2.1 New Hires: All new employees employed before January 1' in any school year 
and who continue to work for the School District to the end of such school year will 
automatically progress to the second step of the salary schedule the following school 
year. 
10.2.2 Permanent Status: When a temporary employee obtains permanent status, 
such employee shall be placed on the step of the employee's schedule, which provides 
the highest salary, which is closest to the former salary of the employee. 
10.3 Longevity 
10.3.1 General Terms: Longevity commenced with the 1967-68 fiscal year. Longevity 
payments shall be earned on the basis of length of service with the school district and 
shall not be affected by transfer or promotion from one position to another. 
Longevity supplemental salaries are earned on the basis of service in the School 
District. Longevity payments will become effective on the anniversary date of 
employment. Notwithstanding the provisions of Section 10.3, no Maintenance 
Mechanic will receive longevity. 
10.3.2 After Seven Years: Salaried employees after rendering continuous and 
satisfactory service in the School District for seven (7) years shall receive a 
supplemental salary of $600 in the beginning of their eighth (8") through eleventh (1 1") 
years. 
10.3.3 After Eleven Years: After rendering continuous and satisfactory service for 
eleven (1 1) years they shall be given an additional $400 supplement, (total 
supplemental salary of $1 000) beginning in their twelfth (1 2") year forward. 
ARTICLE 10 
COMPENSATION (cont.) 
10.3.4 After Fourteen Years: After rendering continuous and satisfactory service for 
fourteen (14) years, they shall be given an additional $500 supplement, (total 
supplemental salary of $1500) beginning in their fifteenth (15") year and each 
succeeding year. 
10.3.5 After Nineteen Years: After rendering continuous and satisfactory service for 
nineteen (19) years, they shall be given an additional $1,000 supplement (total 
supplemental salary of $2,500) beginning in their twentieth (20~)  year and each 
succeeding year. 
10.3.6 After Twenty-Nine Years: After rendering continuous and satisfactory service 
for twenty nine (29) years, they shall be given an additional $1,000 supplement (total 
supplemental salary of $3,500) beginning in their thirtieth (30~)  year and each 
succeeding year. 
10.4 Overtime Pay 
Any time worked over an eight (8) hour day shall be paid at the rate of time and one half 
for weekdays and for the sixth (6m) day of work. Double time shall be paid for those 
who are required to work on the seventh (7th) day or on proclaimed holidays. 
10.5 Out-of-Title Work 
10.5.1 General Terms: Competitive and non-competitive employees shall not be 
requested to work out of their classification except in emergency situations when the 
needs of the School System make such action necessary. 
10.5.2 Rate of Pay: An employee may be assigned temporarily to duties of a position 
which bears a higher or lower classification than the employee's own. If such employee 
is assigned to a lower classification position, the employee shall be compensated at the 
employee's regular rate of pay. If such employee is assigned to a higher classification 
position for three (3) consecutive days or more, the employee shall be paid at the higher 
classification rate from the first day of work. The employee does not, however, change 
the employee's normal step within the salary schedule. 
10.6 Shift Differential 
10.6.1 Shifts: Normal work shifts for purposes of determining bonus pay are: 
1 shift 7:00 AM - 3:30 PM 
2"d shift 2:30 PM - 11 :00 PM 
3rd shift 10:30 PM - 7:00 AM 
ARTICLE 10 
COMPENSATION (cont.) 
There shall be a half hour lunch period in the middle of any shift and such lunch period 
shall extend the shift one half hour. If a member of the staff works hours other than 
these hours, such employee's shift will be considered the one in which the majority of 
the employee's hours fall (five(5) or more hours). 
10.6.2 Eligibility: The bonus pay shall apply to personnel who work at the bonus rate 
for at least one pay period regardless of number of days worked in that next pay period. 
The bonus pay shall apply to substitute or replacement personnel who work at the 
bonus rate for at least five (5) days. 
10.6.3 Rate of Pay (Second Shift): Employees who serve on the second shift shall 
receive additional compensation in the amount of eight (8) percent. 
10.6.4 Rate of Pay (Third Shift): Employees on the third shift shall receive additional 
compensation in the amount of ten (10) percent of their regular wage or salary prorated 
over the year. 
10.7 Call-In 
Employees who are called back to their work. assignment by Management, shall be 
guaranteed two (2) hours pay at the overtime rate. It is expected that the employee 
shall wark these two hours. 
Any employee designated as a custodian-in-charge employed at an elementary school 
with responsibilities for the work of other employees, etc., shall be paid an additional 
annual amount of $275. This amount shall be in addition to the employee's salary as 
set forth in the Appendix A. The differential shall be applicable to senior custodians who 
are in charge of a school building during the regular day shift. 
10.9 Split Building Assignments 
10.9.1 Travel Stipend: In the event that a cleaner is assigned to travel between two 
buildings and must use a privately owned vehicle for transportation, such employee 
shall be reimbursed a sum of $325 for the period of July 1 through June 30. Such an 
employee shall be paid % of the amount on January 1 of each school fiscal year and % 
the amount on June 3om of each school fiscal year. If an employee is assigned to two 
buildings after July lSt, said employee shall be paid a pro-rated amount on January 1 
and June 3oth. 
10.9.2Travel Time: In the event that a cleaner is assigned to travel between two 
buildings, such employee shall be allowed a reasonable amount of travel time separate 
from the employee's lunch period. 
ARTICLE 10 
COMPENSATION (cont.) 
10.1 0 Additional Compensation in Year of Retirement 
10.10.1 Notice: An employee will be eligible for the additional compensation in the 
year of retirement only if the employee submits a notice of intent to retire to the 
Personnel Office no later than April 1'' of the school year prior to hidher retirement. 
Employees are strongly encouraged to give as much notice as is possible. An 
employee's failure to provide timely notice shall disqualify the employee from the 
additional compensation described in this paragraph. An employee's failure to retire in 
the designated fiscal year after providing timely notice shall disqualify the employee 
from the additional compensation described in this paragraph in the designated fiscal 
year, and any subsequent fiscal year. 
10.10.2 Additional Compensation: In addition to salary, such employee shall be 
paid during such year of retirement, an amount equivalent to the employee's current 
salary day rate multiplied by one-quarter (1/4) of the employee's total days of unused 
sick leave. Such compensation shall be paid by the employee's choice of one lump 
sum payment or divided among the employee's paychecks during the fiscal year in 
which such employee retires. The employee must notify the District of the payout 
method prior to July 1' of the fiscal year in which such employee retires. The "total 
days of unused sick leave" shall mean those sick leave days accumulated prior to July 
1' of the fiscal year in which such employee retires. For purposes of this section, the 
"total days of unused sick leave" shall be limited to a total of three hundred and sixty 
(360) days. 
10.1 0.3 Accumulated Sick Leave: If an employee gives written notice to the 
Superintendent of the employee's intended retirement pursuant to this section, the 
employee's accumulated sick leave shall be frozen and inaccessible to the employee 
effective July 1' of the fiscal year in which such employ:' 3 retires. An employee who 
exhausts all sick leave given pursuant to section 11.2.10 may use frozen accumulated 
sick leave only with a physician's verification of the basis for the absence(s). 
1 0.1 0.4 Waivers: Upon written request by an employee who failed to provide 
timely notice according to 10.10.1 , the Superintendent in hidher discretion may waive 
the obligation to provide timely notice for good cause shown. Upon written request by 
an employee who failed to retire in the designated fiscal year after providing timely 
notice according to 10.10.1, the Superintendent in hidher discretion may permit the 
employee to receive the additional compensation described in section 10.9 in a 
subsequent fiscal year for good cause shown. 
ARTICLE 11 
PAID LEAVE 
11.1 Holidays 
11.1.1 Designated Holidays: Employees receive as paid holidays the following days 
when proclaimed as holidays in the annual school calendar: lndependence Day, Labor 
Day, Columbus Day, Veteran's Day, Thanksgiving Day, the Friday following 
Thanksgiving Day, Christmas Day, New Year's Day, Martin Luther King Jr. Day, 
Lincoln's Birthday, Washington's Birthday, Memorial Day. Employees shall also receive 
as paid holidays Good Friday, and the day prior to Christmas when classes are not in 
session. 
11.1.2 Holiday Occurs on Weekend: Whenever lndependence Day, Columbus Day, 
Veteran's Day, Christmas Day, New Year's Day, Lincoln's Birthday, Washington's 
Birthday, or Memorial Day falls on a Saturday or Sunday and the Friday preceding, or 
the Monday following is not proclaimed as a holiday in the school calendar, or if 
Lincoln's or Washington's Birthday falls on a weekday and is not celebrated as a school 
holiday, these employees shall have a day for each such holiday added to their annual 
vacation the following fiscal year. However, if lndependence Day falls on a Saturday, 
the extra day of vacation shall be added to the vacation in the same fiscal year. 
11.1.3 Emergency School Closing Days: In the event the school calendar provides 
for a minimum of three (3) emergency school closing days and all three (3) days are not 
used, the parties, by mutual agreement, shall select one day in the school calendar as a 
vacation day. 
11.1.4 Jewish Holidays: Employees of the Jewish faith may be absent for the 
observance of Jewish Holidays without loss of pay. The days used for this purpose 
shall be deducted from the sick leave of the employee. 
11 .1 .5 Other Holidays: Employees will receive a paid holiday when the District Offices 
are closed, as designated by the Superintendent. 
11 .1 .6 New Employees: After an employee has worked continuously for twenty (20) 
workdays, such employee shall be given the holidays with pay as they occur during the 
employee's work assignment. 
11.2 Sick Leave 
11.2.1 Accrual: Employees shall receive one and one-half days per month of sick 
leave with a maximum of eighteen (1 8) days sick leave a year. 
11.2.2 Accumulation: An employee shall be allowed to accumulate unused days of 
sick leave to a maximum of two hundred and fifty (250) days. 
ARTICLE 11 
PAID LEAVE (cont.) 
1 1.2.3 New Hires and Temporaries: Personnel with less than three (3) months of 
service and temporary employees shall not be entitled to sick leave during such period. 
11.2.4Use of Sick Leave: Sick leave may be used for the following reasons: (a) 
Sickness of the employee or sickness in the employee's immediate family; (b) Death in 
the family; and (c) Compensation injury (after one year employee may use sick days). 
11.2.5 Half Day Equivalent: Two half-days of sick leave will be considered to be equal 
to one full day. 
11.2.6 Medical Verification: In the event an employee is absent due to illness or 
injury, for more than five consecutive work days, said employee shall submit a 
statement from a physician stating that an illness or injury was the reason for said 
absence. 
11.2.7 Serious Family Illness: A temporary leave of absence with pay not chargeable 
to sick leave shall be provided not to exceed five (5) days per year in the event of a 
serious illness requiring bedside or household attention by the employee of one of the 
family members set forth in Section 11.5. Absences for serious illness requiring 
bedside or household attention in excess of five (5) days per year shall be deducted 
from sick leave. Proof of such required absence shall be necessary in order to qualify 
for this leave and shall be submitted on forms for said purpose within ten (10) working 
days after returning to work. 
11.2.8 Vacation: An employee who becomes sick while on vacation shall be allowed to 
use the employee's accumulated sick leave and to have the employee's vacation leave 
credited with the number of sick leave days used and such vacation time re-scheduled 
provided that the employee verify the sickness while on vacation by submission of a 
written physician's statement. 
11.2.9 Death Benefit for Unused Sick Leave: If an employee dies prior to retirement, 
there shall be paid to the employee's beneficiary or estate, as appropriate, a sum of 
money which shall be computed by multiplying the employee's current salary day rate 
by one-quarter of the total days of unused sick leave which shall have accumulated to 
the date of death. For purposes of this section, the "total days of unused sick leave" 
shall be limited to a total of three hundred and sixty (360) days. 
1 1.2.1 0 Retirement: If an employee gives written notice to the Superintendent of 
the employee's intended retirement pursuant to Section 10.10, such retiring employee 
shall be entitled to eighteen (18) days of sick leave on July 1' of the fiscal year in which 
such employee retires. Such sick leave shall be pro-rated if the employee's letter of 
resignation indicates the employee will work less than a full year in the employee's year 
of retirement or if in fact the employee works less than a full year during the employee's 
year of retirement. 
ARTICLE 11 
PAID LEAVE (cont.) 
11.2.1 1 Additional Vacation: Employees who use three (3) sick leave days in a 
school year shall receive one (1) additional vacation day. Employees who use two (2) 
sick leave days in a school year shall receive an additional two (2) vacation days. 
Employees who use one or fewer sick leave days in a school year shall receive an 
additional three (3) vacation days. 
11.2.12 Additional Vacation: An employee who is absent from work due to a 
Workers' Compensation injury for less than eleven (1 1) days during a school year will 
be granted additional vacation days as described in Section 1 1.2.1 1. An employee who 
is absent from work due to a Worker's Compensation injury for any length of time 
between eleven (11) days and six (6) months will receive a maximum of two (2) 
additional vacation days if eligible for such days as described in Section 11.2.1 1. An 
employee who is absent from work due to a Workers' Compensation injury for any 
length of time greater than six (6) months will not be granted additional vacation days as 
described in Section 1 1.2.1 1. 
1 1.3 Personal Leave 
11.3.1 A total of five (5) days may be used from the employee's sick leave in a year for 
personal business. 
11.3.2 There will be no accumulation of personal business days so that the business 
days will be returned to sick days at the end of the fiscal year if they are not used. 
11.3.3 Holiday Restrictions: Personal days will not be used before or after a holiday. 
1 1.3.4 Scheduling: Personal business days must be requested forty-eight (48) hours 
in advance, unless the personal business is necessitated due to an emergency 
situation. Information required to determine whether an emergency exists shall not 
infringe on an employee's right to privacy. 
11.4 Vacation Leave 
11.4.1 Accrual: Employees with less that twelve (12) full months of continuous 
employment prior to the end of a school year shall receive in the following school year 
one (1) day paid vacation for each two (2) months of employment in such prior school 
year. 
ARTICLE 11 
PAID LEAVE (cont.) 
Employees with one (1) year or more of service shall receive vacation time as follows: 
After 1 year - 10 days After 21 years - 21 days 
After 6 years - 15 days After 22 years - 22 days 
After 1 1 years - 1 6 days After 23 years - 23 days 
After 14 years - 17 days After 24 years - 24 days 
After 17 years - 18 days After 25 years - 25 days 
After 19 years - 20 days 
11.4.2 Accumulation: Employees shall be permitted to accumulate not more than ten 
(10) vacation days not used by June 30 of the prior school year. Any such accumulated 
days must be used no later than January 15. 
11.4.3 Scheduling: Vacation periods for any employee shall be determined by the 
employee's superior so as to cause minimum inconvenience to the School District. 
11.4.4Vacations During Summer: Vacation time outside the months of July and 
August must be requested at least one (1) week in advance in writing. 
11.4.5 Scheduling - Preference: 
(a) Granting of such vacation during a recess period shall be on the basis of first 
request, with consideration being given to those who have not had a recess vacation as 
first priority. 
(b) Otherwise, seniority shall prevail within a building or department on the date of 
submission of vacation requests with the exception of Custodian-in-Charge. 
11.4.6 Weekends and Holidays: Saturdays, Sundays and legal holidays set forth by 
the Board of Education shall not be considered as vacation days. 
11.4.7 Call-In: If any employee is requested by the Supervisor of Buildings and 
Grounds to report to the employee's building during the employee's designated vacation 
period, such employee shall be compensated for such services. 
11.4.8Advance Paycheck: Employees may request in writing that their vacation 
checks be issued on the last payday preceding the employees vacation period. Such 
request must be in one (1) month prior to the beginning of the vacation. 
11.4.9Temporary Employees: For each two (2) months of employment of a 
temporary employee, who is not a seasonal employee in any school year, such 
employee shall receive one day of paid vacation in the following school year. 
ARTICLE 1 1 
PAID LEAVE (cont.) 
11.4.1 0 Death Benefit: In the event of the death of a School District employee the 
cash value of any accrued vacation time during the fiscal year in which the employee 
dies shall be paid to the employee's beneficiary or the employee's estate. 
1 1.5 Bereavement Leave 
11.5.1 A temporary leave of absence with pay not chargeable to sick leave shall be 
provided not to exceed five (5) days in the event of death of the employee's spouse, 
child, son-in-law, daughter-in-law, parent, father-in-law, mother-in-law, sibling, 
grandfather, grandmother, or grandchild. Proof of such required absence shall be 
necessary in order to qualify for this leave and shall be submitted on forms for said 
purpose within ten (10) working days after returning to work. 
11.5.2 Additionally, for those employees who are living in the same household with an 
individual who is not related in the manner listed in Section 11 5 . 1 ,  such employees 
shall be entitled to five (5) days bereavement leave upon the foHowing conditions: (1) 
the employee designates the name of such person with the School District's Personnel 
Office; (2) the employee assumes the responsibility of updating such designation as 
changes occur; and (3) the School District agrees to keep such information confidential. 
1 1.6 Jury Duty 
Any employee who absents oneself because of the performance of jury duty or because 
the employee is subpoenaed in a legal matter in which the employee is not personally 
involved shall be paid the employee's usual salary less the deduction therefrom for any 
fees such employee receives as such juror or witness. The days on which such 
employee absents oneself for the purposes set forth in this Section shall not be 
deducted from the employee's current or accumulated days of sick leave. There shall 
be required a "statement from the court" as to the days actually served on jury duty. 
The Military Law provides for leave of absence while employees are on military duty as 
members of the organized militia or of reserve forces of the United States or for various 
other purposes set forth in such law. 
ARTICLE 12 
UNPAID LEAVE 
12.1 Leave of Absence 
12.1.1 Preamble: An application for a leave for a purpose other than those established 
within this collective bargaining agreement must have the prior approval of the 
Superintendent of Schools. 
12.1.2 Duration of Leave: No leave of absence will be granted beyond one-year 
duration but this may be extended for not more than one additional year. 
12.1.3 Notification of Intent to Return to Work: Any person on leave of absence will 
be required to notify the Manager of Human Resources of one's intention to return to 
work at least one (1) month prior to the expiration of the leave. Failure to furnish such 
notification shall be construed as an intention to terminate service at the end of the 
leave. 
12.1.40ther Employment During Leave: Any person who accepts a leave of 
absence and during such leave engages in employment not specifically stated in the 
application for such leave shall be deemed to have resigned. 
12.2 Disability Leave 
12.2.1 All employees covered by this Agreement shall be covered under Provisions of 
the Disability Benefits Law of the State of New York with the full cost of such coverage 
to be paid by the Employer. 
12.2.2 For the period of employee absence beyond the seven (7) day waiting period and 
within the limits of such employee's accumulated sick leave, the employee shall be paid 
the difference between the Disability Benefit and his regular weekly salary payment. 
Payment for such absence extending beyond the limit of accumulated sick leave shall 
only be made from the Disability Insurance carrier. 
12.2.3 Time, equivalent to the salary payment only, shall be charged against the earned 
sick leave of the employee for any such absence. 
12.2.4 Intent to Develop Procedures: The parties will meet to develop appropriate 
procedures for employees 'to apply for such disability leave. Any such procedures 
agreed upon by both parties shall include provisions for notification to employees of the 
application procedure. 
ARTICLE 12 
UNPAID LEAVE (cont.) 
1 2.3 Childrearing Leave 
12.3.1 General Terms: An employee who has received a permanent appointment may 
take childrearing leave. An employee returning to work after a childrearing leave shall 
be guaranteed a position on the same experience step of such employee's job 
classification as that position to which the employee was assigned at the beginning of 
such leave, but not necessarily the same position in the same place of business. 
12.3.2 Notification: Notification of intention to take a childrearing leave, so far as 
possible, shall be made in writing at least six (6) months before the expected birth of the 
child or anticipated adoption of the child. 
12.3.3 Duration of Leave: Such leave shall extend for a period of not more than two 
(2) years after the birth of the child or other termination of the pregnancy or adoption of 
a child. Such leave may be extended at the discretion of the Board. During such leave, 
an employee shall not receive any salary. 
12.3.4Notification of Intent to Return to Work: An employee out on childrearing 
leave will be required to notify the Manager of Human Resources in writing of the 
employee's intention to return to work at least four (4) months prior to the expiration of 
the leave. If the Manager of Human Resources has not received timely notice, the 
Manager of Human Resources shall send a letter of inquiry to the employee at an 
address provided for the purpose. Failure to notify the Manager of Human Resources 
within two (2) weeks after receipt of such inquiry shall be assumed to constitute a 
resignation. 
ARTICLE 13 
HEALTH, WELFARE AND RETIREMENT BENEFITS 
13.1 lnsurance 
13.1.1 Eligibility: Any permanent employee of the School District, who earns at least 
$7,500 in annual salary or wages may qualify for membership in the Health Program, 
Vision Care Program (including examination eyeglasses, and contact lenses) and 
Dental lnsurance Program offered by the School District. Substitute and seasonal 
personnel may not become members of the Health lnsurance Plan. 
ARTICLE 13 
HEALTH, WELFARE AND RETIREMENT BENEFITS (cont.) 
13.1.2 Indemnity Plan: The major medical coverage of the Health lnsurance Program 
offered by the School District shall be a maximum of $1,000,000. The deductible 
amount for major medical coverage and dental insurance coverage shall be $1 00.00 for 
individual and $150.00 for family coverage. Effective January 1, 1996, the deductible 
amount for major medical coverage and dental insurance shall be $200 for individual 
coverage, $300 for individual plus one coverage and $400 for family coverage. These 
amounts are applicable to combined medical and dental costs. 
13.1.3Premium Payment: The School District shall share in the cost of such 
lnsurance on the following basis: The School District shall pay 99% of the premium for 
every employee whether the employee is covered under the individual or family plan 
and in addition shall pay 66 213% of that portion of the family plan premium which 
pertains to such employee's family. 
13.1.4 Parity of Benefits: Any improvement in the Health Program, Vision Care 
Program (including examination, eyeglasses, and contact lenses) or Dental lnsurance 
Program, which are extended to school district employees, shall automatically be 
extended to all employees in this bargaining unit. 
13.1.5 Retirement Due to Disability: Any employee who is forced to retire before age 
55 due to disability and qualifies for a Social Security disability pension shall have their 
rate of hospitalization premium continue at the same rate being paid by active 
employees. At age 65 the premium will be adjusted to that of all retirees at that age. 
13.2 Worker's Compensation 
13.2.1 Less than Nine Months: Whenever an employee is absent form employment 
and unable to perform the employee's duties for a period of not more than nine (9) 
months as a result of a injury arising out of and occurring in the course of the 
employee's employment, such employee will be paid the employee's full salary during 
such absence from employment (less the amount of any Workers' Compensation award 
made for temporary disability due to said injury) and no part of such absence will be 
charged to the employee's annual or accumulated sick leave. 
13.2.2 Between Nine Months and One Year: Whenever an employee is absent from 
employment and unable to perform the employee's duties for a period of more than nine 
(9) months and less than one (1) year as a result of a injury arising out of and occurring 
in the course of the employee's employment, such employee will be paid the 
employee's full salary during such absence from employment (less the amount of any 
Workers' Compensation award made for temporary disability due to said injury) and 
one-quarter of one day will be charged to the employee's annual or accumulated sick 
leave for any such absence. 
ARTICLE 13 
HEALTH, WELFARE AND RETIREMENT BENEFITS (cont.) 
13.2.3 More than One Year: An employee who is absent from employment and unable 
to perform the employee's duties for a period of one (1) year as a result of a injury 
arising out of and occurring in the course of the employee's employment may request a 
leave of absence pursuant to Section 12.1. 
13.2.4 Injury Due to Assault: Whenever a employee is absent from employment and 
unable to perform the employee's duties as a result of an assault occurring in the 
course of the employee's employment and receives Workers' Compensation payments 
for such absence, such employee will be paid the employee's full salary during the 
absence from employment up to a period of one (1) year (less the amount of any 
Workers' Compensation award made for temporary disability due to said injury) and no 
part of such absence will be charged to the employee's annual or accumulated sick 
leave. 
13.2.5 Medical Verification: The School District may require an employee who is 
absent from employment and unable to perform the employee's duties as a result of a 
injury arising out of and occurring in the course of the employee's employment to submit 
to an examination by the school physician or other physician designated by the District. 
13.2.6 Light Duty: Upon the approval of the employee's treating physician, the District 
may assign an employee who is absent from employment and unable to perform the 
employee's duties as a result of a injury arising out of and occurring in the course of the 
employee's employment to a "light duty" assignment within their position or to an 
assignment in another position within the Unit. The employee shall not be entitled to 
out-of-title pay pursuant to Section 10.5 for any such assignment to another position. 
13.3 Retirement Benefits 
The School District shall participate in the Improved Career Retirement Plan of the New 
York State Employees' Retirement System known as the 75-i plan. Section 60-B shall 
be included to provide additional death benefit for all eligible employees. 
ARTICLE 14 
LABOR MANAGEMENT COMMllTEE 
14.1 Purpose: the parties hereto believe that the efficiency of the respective 
departments and service to the student population of the schools and the certificated 
staff and the welfare of the members of the negotiating unit will be better served by 
periodic meetings of a Labor-Management Committee, wherein both the School District 
and the employees may discuss and implement suggestions for improving the services 
of each department and for eliminating causes for employee complaints and grievances. 
ARTICLE 14 
LABOR MANAGEMENT COMMllTEE (cont.) 
14.2 Scheduling: The committee shall meet regularly in the Administration Building 
or other convenient location preferably once each month during the school academic 
year at a date and time to be mutually determined by the members of the committee. 
Such meeting may mutually be canceled or adjourned. Such meetings shall take place 
after working hours. 
14.3 Time of Day: When Management finds a necessity to call a special Labor- 
Management Committee meeting, it shall be held during work hours. When the Union 
finds it necessary to call a special Labor-Management Committee Meeting, it shall be 
held at 3:30 p.m. 
14.4 Consultation: The Unit President shall appoint a committee of employees to 
make recommendations and serve as consultants in planning the construction, 
renovation or improvement of school facilities. 
ARTICLE 15 
OTHER BENEFITS 
15.1 Assault 
15.1.1 Reporting of Incident: Employees must immediately report any cases of 
assault suffered by them in connection with their employment to their principal or 
immediate supervisor, in writing. 
15.1.2 Information Relating to Incident: This report will be forwarded to the 
Supewisor of Buildings and Grounds who will comply with any reasonable request from 
the employee for 
information in the Supervisor of Buildings and Grounds' possession relating to the 
incident or the persons involved and which information the Superintendent of Buildings 
and Grounds may lawfully release to the employee provided that the School District's 
Insurance Carrier does not object to the release of such information. 
15.2 Property Damage 
15.2.1 The School District shall reimburse employees for reasonable costs of replacing 
or repairing dentures, eyeglasses, hearing aides or similar bodily appurtenances not 
covered by Workers' Compensation which are damaged, destroyed or lost as a result of 
any injury sustained in the discharge of duties within the scope of the employee's 
employment. 
15.2.2 Damage Due to Assault: The School District will reimburse employees for the 
reasonable cost of any clothing or other personal property damaged or destroyed as a 
result of an assault suffered by an employee while acting in the discharge of duties 
within the scope of the employee's employment. 
ARTICLE 15 
OTHER BENEFITS (cont.) 
15.2.3 Personal Property: The Board will reimburse employees for the value of any 
clothing or personal property damaged or destroyed while the employee was acting in 
the discharge of duties within the scope of the employee's employment provided the 
damage or destruction is not attributable to negligence of the employee and provided 
that the employee reports such loss before the third (3") working day following the 
occurrence. 
15.2.4 Maximum Reimbursement: The Board will reimburse an employee for the 
value of any clothing or personal property up to a value of $200.00 which was brought 
on School District premises and stofen provided that an employee who has access to a 
lockable storage space in which to place the property has done so. 
15.2.5 Damage to Automobiles: This provision shall not cover damages to an 
employee's motor vehicle, except that certain damage to tires and windows shall be 
covered up to a maximum amount of $250. Employees will seek reimbursement from 
their own insurance carrier before obligating the Board under this provision. The only 
damage to tires and windows covered by this provision shall be damage which occurs 
when the vehicle is parked on or near school district property during the school day or 
while the employee is performing job duties at a scheduled function outside of regular 
school hours. No such damage shall be covered unless the employee officially reports 
the incident to the police and also reports the loss to the school. 
15.3 Employee Indemnification 
The School District agrees to hold harmless employees from any financial loss, 
including reasonable attorney's fees, arising out of any claim, demand, suit, criminal 
prosecution or judgment by reason of any act or omission to act by such employee 
within or without the school buildings, provided such employee at the time of the act or 
omission complained of, was acting in the discharge of duties within the scope of the 
employee's employment. 
15.4 Travel Allowance 
Certain employees in the Maintenance Department are required to use daily their own 
vehicle to go from job order site to job order site, both for travel and transportation of 
materials. Said employees, upon approval of the Supervisor of Buildings and Grounds, 
shall receive an annual car allowance of $600.00 paid one-half ($300.00) in December 
and one-half ($300.00) in June of each fiscal year. 
15.5 Dependent Tuition 
The dependents of members of the bargaining unit who live outside the District shall be 
allowed to enroll in the Schenectady City School District. The School District shall 
waive all tuition charges for such enrollment. 
ARTICLE 15 
OTHER BENEFITS (cont.) 
15.6 Designated Employee Area 
All employees who regularly work in a specified building shall have an area designated 
in the school building for their personal use for eating, changing clothes and similar 
uses. 
ARTICLE 16 
GENERAL PROVISIONS 
16.1 Duration of Agreement 
The provisions of this collective bargaining agreement shall be deemed effective as of 
July 1, 2003 and shall remain in full force and effect until June 30,2006. 
16.2 Policy Changes 
Before the School District knowingly adopts any change in policy not covered by this 
collective bargaining agreement, but which affects employee's terms and conditions of 
employment, the School District will promptly, but in no case later than twenty (20) work 
days prior to taking action, notify the Union in writing that it is considering such a 
change. The Union will have the right to negotiate with the School District over such 
proposed change provided that it files such a request with the School District within ten 
(10) school or working days after receipt of said notice. This subsection does not in any 
way preclude the Board from reclassifying any position, terminating a position or the 
assignment of any employee by the school administration, however, such changes will 
be discussed with the negotiating unit. 
16.3 Savings Clause 
The parties recognize that this collective bargaining agreement has been entered into 
pursuant to the Public Employee's Fair Employment Act. If any provision of this 
collective bargaining agreement or any application of this collective bargaining 
agreement to any employee or group of employees shall be found contrary to law, then 
such provision or application shall not be deemed to be valid and subsisting, except to 
the extent permitted by law, but all other provisions or applications will continue in full 
force and effect. 
ARTICLE 16 
GENERAL PROVISIONS (cont.) 
16.4 Statutory Requirement 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION OR PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE 
BOARD OF EDUCATION HAS GIVEN APPROVAL. 
16.5 Contract Ratification: The Union shall submit such a written agreement to its 
members for ratification and shall publish such notice, include such notice in the 
documents accompanying such submission and shall read it aloud at any membership 
meeting called to consider such ratification. 
16.6 No Strike Clause: The Union affirms that it does not assert the rights to strike 
against the employer, to assist in or participate in any such strike, or to impose an 
obligation upon its members to conduct, assist or participate in such a strike. 
16.7 No Lockout Clause: The Employer agrees there shall be no lock out of 
employees in the Bargaining Unit during the term of this collective bargaining 
agreement. 
16.8 Modification of Agreement 
This collective bargaining agreement may not be amended, altered or modified except 
in writing signed by the Superintendent of Schools on behalf of the School District and 
by the President and representative of the Union. 
IN WITNESS, WHEREOF, the parties hereto have caused this collective bargaining 
agreement to be signed in their names and on their behalf by their respective 
representatives on 22ww/~  9 ,2004. 
SCHENECTADY CITY SC#OOL DISTRICT 
John Falco 
w 
Superi tende t o /9 moo': 
THE CIVIL SERVICE EMPLOYEES ASSOCIATION, INC. 
LOCAL 1000, AFSCME, AFL-CIO 
Schenectady SD Maintenance and Operational Unit 
Labor Relations specialist 
I APPENDIX A 
i APPLICABLE SALARY SCHEDULES 
Job Title 
Cleaner 
Custodian 
General Equipment Mechanic 
Groundskeeper 
1 Head Custodian- High School 
i Head Custodian- Middle School 
I Laborer 
Salarv Schedule 
Operations 1 
Operations 2 
Maintenance 3 
Operations 2 
Operations 5 
Operations 4 
Maintenance 1 
1 Maintenance Worker Maintenance 3 
Maintenance Mechanic 
Messenger 
Senior Custodian 
Senior Maintenance Worker 
Stock Clerk 
Utility Worker 
Maintenance 4 
Maintenance 1 
Operations 3 
Maintenance 3A 
Maintenance 3 
Maintenance 2 
BASE SALARY SCHEDULE: MAINTENANCE 2003-2004 
Step 1 2 3 3A 4 
(Laborer1 (Utility (Maint. (Sr. Maint. (Maint. 
Messenqer) Worker) Worker, etc.) Worker) Mechanic) 
BASE SALARY SCHEDULE: OPERATIONS 2003-2004 
Step 1 2 3 4 5 
(Cleaner) (Cust. & (Sr. (Head (Head 
Ground) Cust.) Cust. MS) Cust. HS) 
BASE SALARY SCHEDULE: MAINTENANCE 2004-2005 
Step 1 2 3 3A 4 
(Laborer1 (Utility (Maint. (Sr. (Maint. 
Messenger) Worker) Worker, Maint. Mechanic) 
etc.) Worker) 
1 22901 25229 28424 33524 42283 
BASE SALARY SCHEDULE: OPERATIONS 2004-2005 
Step 1 2 3 4 5 
(Cleaner) (Cust. & (Sr. (Head (Head 
Ground) Cust.) Cust. MS) Cust. HS) 
BASE SALARY SCHEDULE: MAINTENANCE 2005-2006 
Step 1 2 3 3A 4 
(Laborer (Utility (Maint. (Sr. Maint. (Maint. 
Messenqer) Worker) Worker Etc.) Worker) Mechanic) 
BASE SALARY SCHEDULE: OPERATIONS 2005-2006 
Step 1 2 3 4 5 
(Cleaner) (Cust. & (Sr. (Head (Head 
Ground) Cust.) Cust. MS) Cust. HS) 

Local 1000, AFSCME, AFLCIO 
103 Wasbhgtm Ave., Albany, W 12210 

981Z 
SPO 1 
LZS 
08P 
68Z 
PPZ 
LCZ 
8ZZ 
LZZ 
9ZZ 
08ZZ 
LP 11 
280 L 
80C 
SO€ 
EOC 
ZEZ 
LCZ 
LO2 
P8 L 
SC L 
